Computer Literacy – Mr. Rocco Envelope Assignment


INSTRUCTIONS  –  
1. Access and view the Envelope Tutorial. 
2. Using the fields in the example below, type your name and the school’s address as the return address.  

3. Address the envelope to the addressee in the letter you just typed.  

4. Type the word “STAMP” in the proper spot you where it would be placed for mailing.  
5. Print Preview – Save – Print.

  #10 Envelope for mailing letter.
	

	     
     
     
     
	
	
	
	     
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	     
     
     
     
     
     
	
	


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	     
	
	
	     
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


